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ITonoxenne
0 Hay4YHO-MeTOAHYECKOM OT/e/le ABTOHOMHOH HEKOMMePYeCKOH OpraHH3aiHu
«Hay4HO-MeTOAHYeCKHIi IeHTP MeIHAIMH H IPaBay»

1. OBIIHE NOJIOKEHUSA

1.1. Hayuno-meromuueckuit ornen (mamee — HMO) siusercs CTPYKTYPHBIM
nojpasJieeHieM  aBTOHOMHOM HEKOMMepYeCKOM opranMsauuu  «Hayuyno-
METOIMYECKHM LEHTp MeJMalliy U IpaBa» (manee — (ganee — LlenTp). [Tonoxenue o
Hay4HO-MeToau4YeckoM ornene Llentpa (nanee — [Tonoxenue) onpenenser coxepxanue
1 nopsiok aesrensHoctd HMO LlenTpa.

1.2. HMO ocyuiecTBseT MiaHUpOBaHUE U OPraHU3ALIHIO y4eOHO-MEeTOIHYECKON
pabotsl B LleHTpe.

1.3. B cBoeit mesarensHoctt HMO pykoBojacTByetcs DenepanbHbIM 3aKOHOM
Poccuiickoit @enepamu ot 29.12.2012 Ne273-®@3 «06 obpaszoBanuu B Poccuiickoii
Denepaunn», IlopsakoM OpraHM3allMM M OCYLIECTBICHHUS obpazoBaTensHOI
ACATEIIBHOCTH TI0 IONOJIHUTEIBHBIM IPO(QECCHOHANBHEIM [IPOrPaMMaM, YTBEPIK IEHHBIM
npuKasoM MuHucrepcTBa 00pa3oBaHust M Haykd Poccuiickoii Qenepauuu  or
01.07.2013 Ne499, HHBIMH TIOCTAHOBIEHHSMH M PACIIOPSKEHHSAMH MmuHnuctepcTBa
obpaszoBanus ¥ Hayku Poccuiickoii ®emepamuu, VYcraBom Llentpa u apyrumu
JIOKaJIbHBIMH U HOPMAaTHUBHBIMU aKTaMH, HACTOSIIIMM [10JI0KEeHHEM.

1.4, HMO BosriaBnseT Ha4dalbHUK OTAEeNa, HA3HAYAEeMbId HA JOKHOCT M
OCBOOOXKIaeMBIH OT 3aHUMaeMOM JOJKHOCTH IIPHKA30M Hupekropa LlenTpa.

2. IIEJIM U 3ATAYH HAYYHO-METOAUYECKOI'O OT/EJIA

2.1. OcroBHbIME HensmMu HMO sBisioTcs:
2.1.1. Opranusans, JIaHUPOBaHUe, COBEPILEHCTBOBaHHE, MOBLIIIEHHE KaYyeCcTBa
OpraHu3allid M pasBUTHEe O00pa30BaTeIbHOW U y4eBGHO-MeTOaMYEeCKOMH paboTel B

LlenTpe.



2.1.2. Tloseiuenne 3(QeKTHBHOCTH 06pPa30BaTEIHLHOrO rnpouecca uepes
TOBBIILICHUE YPOBHS PO(ECCHOHATBHOIO MACTEPCTBA MPENoiaBaTeNell, OCBOCHHS HMH
HOBBIX I1€1arOrMYeCKHX TeXHOJOTHH.

2.2. OcHoBHBIMH 3a1auamu HMO sBastoTes:

2.2.1. InanupoBaHue, OpraHMU3ALMA, KOOPIMHALHUS IESTEIbHOCTH M KOHTPOJIb
obpasoBarenbHOro npouecca B L{enTpe.

2.2.2. HopmaTHBHO-OpraHH3aLMOHHOE W HAay4HO-METOJHYECKOe ObecreueHme
yueOHOit paboThl.

2.2.3. KoHTpOJ/1b BBITNIOJHEHHS JHULEH3UOHHBIX U HOPMATHBHBIX TpeGoBaHMiI B
ctepe obpazoBaHwus.

2.2.4. OpraHusauus TOCTOSHHOTO KOHTPOJS 3a COCTOSHHEM Y4eGHOM w
MeToaudecKkor pabotsl B LleHTpe.

2.2.5. PaunoHanbHOE U ONEpPAaTMBHOE HCIIONB30BAaHHE B y4eGHOM [pOLEcCe
HOBBIX 00Pa30BaTEbHBIX TEXHOJIOTHIT, METOUK, IPUEMOB U GOPM 00YUeHHS.

2.2.6. IloBplmeHne npodeCCHOHAILHO-NENArOIHYECKOW  KOMIETEHTHOCTH
[IpenojaBaTeiei.

2.2.7. BelaBleHUE U NOMYNIAPU3ALMS aKTyalbHOTrO [eJarord4eckoro OmbiTa.

3. PYHKIIUU HAYYHO-METOAUYECKOI'O OT/JEJIA

3.1. Koopmunauus paGoTel Mo opraHusaluy, [UIAHHPOBAHMIO H pealH3aliy
oOpasoBaTesbHBIX  NPOrpaMM,  BKJIIOYAs  PACCMOTPEHHE M COIJIACOBAHME
00pa3oBaTe/bHBIX TIPOTpamMM, TpadHKOB 06PA30BATENHHOrO mporecca, MporpaMmm
AVCUMIUIAH U KYpCOB, NpPOrpaMMbl NpPOBEACHHWS HMTOTOBOH aTTeCTAllMM M APYTHX
y4e0HO-METOIUYECKUX JOKYMEHTOB.

3.2. Pa3paboTKa U pacChUIKa MHCTPYKLUMH (MHCTPYKTHBHBIX IIUCEM ), TTOTOKEHUH
M JApyruX HOPMaTHBHO-NIPAaBOBBIX M HOPMAaTHBHO-METOAMYECKHX JOKYMEHTOB,
CBSI3aHHBIX ¢ 00pa30BaTeIbHON AeATEIbHOCTHIO.

3.3. KoopauHanus paboTsl 10 CO3/1aHHIO HOBBIX 00pa30BaTeNbHbIX IIPOrpaMM.

3.4. V4er u pacrpeneneHue ayIuTopHOro Gponna LleHTpa s ero HCMoIb30BaHus
B y4€OHBIX, HAYYHBIX M IPYTHX LENAX.

3.5. KoHTpons cobmoeH s IPenoaaBaTelscKiM COCTABOM y4eOHOIt U Tpy10BOi
AUCLMILTMHBL, MIaHHPOBaHUA W OpraHM3alllK 0Opa3oBaTenbHOro mpoiecca B lleHTpe,
ODOpMIICHHSI  CBUIETENBCTB, CePTUDHKATOB, YAOCTOBEPEHHMH, JMIIOMOB W WX
JyOIHKaTOB.

3.6. Opranusanuss  coBemIaHWH,  yueGHO-METOAMYECKHX CEMHUHapOB,
MHCTPYKTUPOBAHNE U KOHCYIbTHPOBaHHE COTPYAHHKOB LleHnTpa 1o Bonpocam: yue6Hoil
1 y4e0HO-MEeTOIHYECKOH paboTsl.
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3.8. [loaroroBka NpHKa30B MO 06Pa30BaTEIbHON AeSITETBHOCTH IlenTpa.

3.9. KoHtpoub y4ueTa, XpaHeHHUs U IOPSI/IKA 3aM0IHEHHs yaeGHOH JIOKYMEHTAII1H.

3.11. ®opmHpOBaHHE MPOrPaAMMHO-METOAMYECKOro 0oOecredeHus y4eOHBIX
[IPOTpaMM.

3.12. CocraBnenne pacnucaHus 3aHATHH M PAacIUCAHUS UTOTOBOM ATTECTALUM U
DK3aMEHALIMOHHBIX JHEH UIS CiIylIaTesei.

3.13. KoHTponb 3a CBOEBPEMEHHBIM M IIPABHILHEIM BBITIONHEHHEM DPACIHCAHMUS
3aHATHH.

3.14. TloBbluleHWE TMCHXONOTMYECKON KYJbTYphl M  CTPECCOYCTOHYMBOCTH
CITyLIaTeseil i COTpY IHUKOB, OOecreyeHre COOM0AEHUS HOPM J1eJIOBOIT ATHKH.

4. CTPYKTYPA U COCTAB HAYYHO-METOJJUYECKOI'O OT/EJIA

4.1. HMO BosrnaBiser Hauamsauk HMO, KOTOPBIH MOIYHMHAETCH
Hupexropy Llentpa.

4.2. Tpynosas nestenbHOCTh coTpyaHnkoB HMO, ycnoBus omnars! ux Tpyza,
pexHUM paboThl M OTAbIXAa, COLMANBHOE CTPAXOBAHHE M IIpoyee, peryaupyroTcs
3aKOHozaTensCcTBOM Poccuiickolt Denepauny, HOPMATUBHBIMH JIOKAIBHBIMH AKTAMH
[leHTpa, JOKHOCTHBIMEM HHCTPYKIMAMH.

4.3.  Pacnpenenenmue  obs3aHHOCTEH — Mexny — paGorHukamu ~ HMO
ocyuiecTBisgeTcss HadaabHUKOM HMO B cOOTBETCTBUY ¢ HACTOSIIAM ITonoxenuem,
LITaTHBIM PaCIMCaHHEM M JOJDKHOCTHBIMH HHCTPYKLHAAMH.

4.4. B cocraB HMO Bxoasr:

HavaibHUK HMO;

CHELMAIIMCT 110 HayYHO-MEeTOJHYECKOM pabore;

CTapIlKe IpernoaaBaTely;

[pernojaBaTey.

5. IOKYMEHTAIIUSI U OTYETHOCTH

5.1. HMO 065321 XpaHHUTb CIIEAYIOLIHE 0KYMEHTbI:

- 00pa3oBaTeNbHbIe POrPaMMBEL;

- TIPUKa3bl HA 3a4YUCIIEHUE U OTYHCIICHHE CIIyIlaTeseH;

- JIMYHBIE 3asBJICHUS CIyLIATe/IeH;

- BEJOMOCTH MPOMEXKYTOYHBIX U MTOTOBBIX aTTECTALHIA;
- HUTOTOBBIC aTTECTALlMOHHBIE pabOTHI CIyIIATENeH;

- BEJOMOCTH BBIIa4H JOKYMEHTOB O KBaTH(DUKALIUH;

- KONMHM JOKYMEHTOB clIymaresiei 06 00pa3oBaHUU;
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- TPUKa3bl M pacIopsDKeHUs HadaapHuka HMO;
- HHBIE JOKYMEHTBI, IIPEIyCMOTPEHHblE HOPMATHBHBIMH JIOKATBHBIMH
axktamu LleHTpa, 3akoHonaTenscTBOM Poccuiickoii ®enepanum.

6. B3AMMOJENCTBHUE HAYYHO-METOAUYECKOI'O OTAEJIA

6.1. HMO BbIINoJIHSIET BO3/IOXKEHHBIE Ha HEro QYHKLHUH B COTPYIHHYECTBE CO
BCCMH CTPYKTYPHBIMM IOApa3feneHUssMM LleHTpa mo BompocaM oOpraHu3alyy,
obecrie4eHusl, TPOBEICHUS U TIOBBILIEHHs 3)()EKTHBHOCTH yu4eGHOro MpoLecca.

6.2. HMO noarorasnuBaeT u NpenocTaBisieT NPHUKA3bl M PACMOPSKEHHUS [0
BCEM BOIIPOCaM 00pa30BaTeNbHON Y4eOHO-METOMMYECKOH NeATeNbHOCTH, a TaKKe
JIOKYMEHTBI OpPraHM3allHOHHOT'O XapakKTepa.

6.3. HMO B3auMoneiiCTBYeT ¢ BHEIIHHMHM OPraHM3AlMAMH IO BOIPOCAM,
KacaroIIuMcs JlesTebHoCcTH LleHTpa.

7. IPABA

7.1. HMO B npezenax cBoei KOMIIETEHI[MH BIPaBe:

7.1.1. V4actBoBaTh B OOCYXIEHHM H pELIEHHMH BOIPOCOB, KACAFOLMXCS
NesITeNIbHOCTH OT/IeNIa.

7.1.2. KOHTpONMpOBaTh BBINOIHEHHE YCTAHOBJEHHBIX MPABUII oopmeHus
JOKYMEHTOB B COOTBETCTBHH C TPeOOBaHUSMH JI€/IONIPOM3BO/ICTBA.

7.1.3. PaspabarbiBaTh ¥ BHOCHUTH PYKOBOACTBY LleHTpa MpeIokeHHs Mo
COBEPIICHCTBOBAHMIO OPraHU3alUK YYeOHO-METOAMYECKOH paboThl, NpeToKeHH s,
HalpaBJICHHbIC HA YNy4lleHHe OpraHM3alliH Tpyda U oOecleyeHHe KaueCTBEHHOro
BBINOJTHEHUS. HEOOXOIUMBIX 00BEMOB paboT.

7.1.4. OrtcnexuBaTh BBINONHEHHE 3alIAHMPOBAHHBIX OOBEMOB ydeOHoI
padoTHI.

7.1.5. KoHTponmmpoBaTe MeponpHsTis 0Gpa3oBaTelbHOro MPOLECca, B TOM
4MCli€ NpOBEICHHE 3aHATHHA, 3K3aMEHOB, 3a4e€TOB M IPABUIBHOCTH BEIEHMUS
COITYTCTBYIOLLEH JOKYMEHTAIIHH.

7.1.6. TloBpimath kBadubuKanmo paboTHHkoB HMO 10 HalpaBJIeHHUSIM,
HEOOXOIMMBIM JUIS BBIIIOTHEHHUS TPYAOBBIX 00S3aHHOCTEIA.

8. OTBETCTBEHHOCTbH

8.1. HMO HeceT OTBETCTBEHHOCTH 3a OPraHMU3ALMIO 00pazoBaTebLHOrO
nporecca, ero MaTepraJbHOE U METOIUYECKOE 00ecIIeueHHe.

8.2. CremeHb OTBeTCTBEHHOCTH paGoTHMKOB HMO ycraHaBnuBaeTcs X
JAOJKHOCTHBIMU MHCTPYKIHSAMH.



