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O HAY4YHO-METOAHYECKOM OTHEJIC ABTOHOMHOM Helcommepqecm)ii OpraHH3alHH
«Hay‘{HO—MeTOJIH'-IeCKHﬁ LHEeHTP MeAHaAllHH H IIpaBa»

1. OBIIHUE NOJIOKEHHSA

1.1. Hayuno-meromuueckuit otaen (mazee — HMO) sBrusetcs CTpyKTYpHBIM
nojpasjeleHueM ~ aBTOHOMHOM  HeKoMMepueckoil  opranmsauun  «HaydHo-
METOJMYECKHH LIeHTp MeAHaluu u npasay» (nanee — (manee — Llentp). Ionoxenne o
HayuHO-MeToxu4yeckoM otaene Llentpa (nanee — [lonoxenune) onpenenser coaepkanue
1 nopsnok aesrenbHoctd HMO Llentpa.

1.2. HMO ocyluecTBIsIeT IIaHUPOBAHUE U OPraHU3allMI0 y4eOHO-METOMNYECKOM
paboTsl B LleHTpE.

1.3. B cBoeii pesrensHoctd HMO pykoBoacTByeTcss PenepaibHbIM 3aKOHOM
Poccuiickoit @enepauuu ot 29.12.2012 Ne273-03 «O6 obpasosanuu B Poccuiickoi
denepauun», [lopsakoM OpraHM3alldd M OCYLIECTBIEHHMS  00pa3oBaTeNbHOM
JeSITeIbHOCTH I10 JOMOJHUTENBHBIM NPo(ecCHOHANBHBIM IIPOrpaMMam, yTBEPKIACHHBIM
npukazoM MuHucTepcTBa 0OpazoBaHuMsi M Hayku Poccuiickolt ®enepauuu OT
01.07.2013 Ne499, HHBIMH IIOCTAHOBIEHMSMHU M pacnopsxKeHusMH MHUHHCTEPCTBA
obpasoBanuss W Haykd Poccuiickoii @enepauuun, YcraBom lleHtpa u Ipyrumu
JIOKaJIGHBIMH M HOPMATUBHBIMU aKTaMH, HacToAMM [looxeHreM.

1.4. HMO Bo3rjiaBifeT HayajibHHK OTAeja, Ha3HauyaeMblil Ha JOJOKHOCTE U
0cB00OOKIaEMBIH OT 3aHMMaeMOM JODKHOCTH Mpuka3oM Jupekropa LlenTpa.

2. LEJIV ¥ 3AlTAYHA HAYYHO-METOAUYECKOIO OTAEJIA

2.1. OcroBubME HexaMu HMO sBnstoTcs:
2.1.1. Opranuzanus, NJIaHUPOBAHUE, COBEPLICHCTBOBAHKE, MMOBBILICHUE KauecTBa
OpraHu3allid ¥ pa3BHTHE OOpa30BaTeNbHOW U YueOHO-METOJWYECKOH paboThl B

IlenTpe.



2.1.2. Tloesmmenue 3Gh¢eKTHBHOCTH 00pa3oBaTeIbHOTO Iporecca Hepes
[OBBILLICHAE YPOBHS NPO(EeCCHOHATBHOTO MacTepCTBa NPENoIaBaTe/lel, OCBOCHUs UMH
HOBBIX MEJarOrHYECKUX TEXHOJIOTHM.

2.2. OcHoBHbIMH 3agadamMu HMO sBnsroTes:

2.2.1. IlnagupoBaHue, OpraHU3alys, KOOPAMHAIMS ACATEIBHOCTH M KOHTPOIb
obpasosarenbHOro npomnecca B LleHTpe.

2.2.2. HopMaTHBHO-OpraHM3alMOHHOE H HayYHO-METOIHYECKOE obecrieueHue
yueOHOH paboTEhl.

2.2.3. KoHTponp BBINOTHEHUS JIMIIEH3MOHHBIX M HOPMAaTHUBHBIX TpeboBaHUH B
cdepe 0OpazoBaHHs.

2.2.4. OpraHms3anus [OCTOSHHOrO KOHTPONA 3a COCTOSIHMEM Y4eOHOH u
MeTogu4deckoi pabotsl B LlenTpe.

2.2.5. PanuoHanbHOe W ONEPaTHBHOE HCIIOJNB30BaHME B Y4eOHOM Ipolecce
HOBBIX 00pa30BaTeIbHbIX TEXHOIOTHH, METOIMK, IPUEMOB 1 GopM 00y4eHHs.

2.2.6. TloBblimeHue NpoGheCCHOHATBHO-TIENarOrH4eCKOd  KOMIIETEeHTHOCTH
NpernojaBaTesieH.

2.2.7. BolgBlleHHe U NMONYJIApU3aLKs aKTYaJIbHOTO NeAaroruyecKoro OmaITa.

3. ®YHKIIMU HAYYHO-METOAUYECKOTI' O OTAEJIA

3.1. Koopaunaius paboTel IO OpraHM3alliM, [JIAHKPOBAHUIO M pealln3alluH
00pa3zoBaTeNbHBIX ~ TPOrpaMM,  BKJIKOYas  pacCMOTPeHHWE M COIVIaCOBAHHE
00pa3oBaTelbHBIX MpPOrpamM, rpaduKoB 00pa3oBaTe/bHOrO Mpolecca, MPOorpaMm
JIUCIMIUIMH M KypCOB, MPOTPaMMBbl IPOBEJEHHsS HTOrOBOM aTTeCTAlMU U APYIHX
y4eOHO-METOUYECKUX JOKYMEHTOB.

3.2. Pa3paboTka U pacchbUiKa MHCTPYKIMH (MHCTPYKTHBHBIX MHCEM), MOIOKCHUH
M JpYyrMX HOPMATHBHO-TIPABOBBIX M HOPMAaTWBHO-METOAHYECKHUX JIOKYMEHTOB,
CBSI3aHHBIX ¢ 00pa30BaTeIbHON AEATEIbHOCTBIO.

3.3. KoopauHais paboTsl 0 CO3JaHUIO HOBBIX 00pa30BaTeIbHBIX MPOrPaMM.

3.4. VueT u pacrnpezeneHue ayuTopHoro gpounaa Llentpa a/s ero Hernojb30BaHusA
B Y4eOHBIX, HAy4HBIX U JIPYIHX LEAX.

3.5. KoHTposb co0mroieHus TIPETI01aBaTeIbCKUM COCTABOM Y4EOHOH U TpY10BOH
JUCLMIIIMHB, UIAHUPOBAHUSI M OpraHu3allMi 00pa3oBaTenbHOro Ipouecca B LleHTpe,
ohOpM/IEHHs] CBHUAETENBCTB, CEPTU(MUKATOB, YIAOCTOBEPEHWH, MUIUVIOMOB M HX
nyOJIMKaTOB.

3.6. OpraHu3aius  COBELIaHWM,  y4yeOHO-METONMYECKMX  CeMHUHapoB,
MHCTPYKTHPOBAHHE M KOHCYJIBTHPOBaHHE COTPYIHHKOB LleHTpa 1o Bonpocam: y4eOHO#H
1 y4eOHO-MeTOIMUECKON padoThI.
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3.8. [ToaroroBka NpuKa3oB 110 00pa3oBaTe/lbHOM AesitesibHOCTH [leHTpa.

3.9. KoHTpoap yyera, XpaHeHHUs U MOPsAIKA 3alI0OJTHEHHS Y9eOHON JOKYMEHTALUH.

3.11. ®opmupoBaHHE IPOrPaMMHO-METOIUYECKOrOo oOecreyeHus Yy4eOHBIX
IIPOTrpaMM.

3.12. CocraBiieHMe paclMCaHUs 3aHATUM M pacluCaHus UTOTOBOM aTTecTalluy U
OK3aMEHALMOHHBIX JHEH IS ClyLIaTeNeH.

3.13. KoHTponb 3a CBO€BpeMEHHBIM U NPABUIBHBIM BBITIOJHEHHEM PACITHUCAHUS
3aHSATHH.

3.14. IloBbllIeHHE TICHXOJIIOTHYECKOW KYJIBTYPhl M CTPECCOYCTOMYHMBOCTH
clyliaTeslel U COTPYAHUKOB, oOecrieueHrue COOMIOIeHHS HOPM JIeJI0OBOM 3THKH.

4. CTPYKTYPA U COCTAB HAYYHO-METOAUYECKOI'O OTAEJIA

4.1. HMO Bosrnmaeaser Hauvanshuk HMO, koToperit mnoguuHseTcs
Hupexropy LlenTpa.

4.2. Tpynosas nesrenbHocTh coTpyanukoB HMO, ycnoBus omnate! ux tpyna,
pexuM paboTel M OTABIX3, CONMAJIbHOE CTPAaXOBaHHE M IIpoyYee, PperyJUpyrTCs
3aKoHOJaTenbCTBOM Pocculickoit ®enepauyv, HOPMATHBHBIMH JIOKATBHBEIMH aKTaMM
[leHTpa, JOKHOCTHEIMH HHCTPYKITHUAMH.

4.3.  Pacnpenenenue  obs3aHHOCTe — Mexay  pabotHukamu  HMO
ocyuiecTsisercs HadyalbHUKOM HMO B COOTBETCTBUM ¢ HACTOSIIIHM [lonoxenuewm,
IITATHBIM PACIUCaHUEM H JOJKHOCTHBIMH HHCTPYKLHUAMH.

4.4. B cocraB HMO Bxopasr:

HavaapHHK HMO,;

CIIELIHAIUCT 110 HAyUYHO-METOUUECKOM pabore;
CTapllKe MpenoaaBaTelly;

IIpernoaaBaTeIn.

5. JOKYMEHTALIUA U OTYETHOCTD

5.1. HMO 00s3aH XpaHUTh ClIeyIOLIHe JOKYMEHTEL:

- oOpa3zoBaTelbHbIe IPOrPaMMEI;

- IIPpHKAa3blI Ha 3a4YHCIIEHHME U OTYHUCJIEHHUE cnyr_uaTeﬂeI‘/’I;

- JIMYHBIC 3asi1BJICHHUA CJIyI.I.IB.TBJTGfI;

- BE€IOOMOCTH ITPOMENKYTOYHBIX U HTOTOBBIX aTTBCTaHI/Iﬁ;
- WTOTOBbIE aTTECTALIMOHHbBIE PabOTHI CIyIIATENEH;

- BCIOMOCTH BblAa4¥ JOKYMEHTOB O KBEUIH(i)HK&L[I/IH;

- KOIIMY IOKYMEHTOB ciyluaTenei 00 00pa3oBaHuY;
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- I[pUKasbl U pacniopsokeHus HadanbHuka HMO;
- HHBIE JOKYMEHTBI, IPeLyCMOTPEHHBIE HOPMATHBHBIMH JIOKAJIbHBIMH
axtamu llenTpa, 3axoHoznaTenscTBOM Poccuiickoii Menepanum.

6. B3AMMOJAEWCTBUE HAYYHO-METOJWYECKOTO OTIEJA

6.1. HMO BeinonHsieT Bo310XeHHbIe Ha HEr0 (BYHKIIMH B COTPYAHMYECTBE CO
BCeMHU CTPYKTYPHBIMH TIoJpasjieneHusAMH LleHTpa 1o Bompocam opraHu3alliy,
obecrieveH s, MPOBEAECHHUs U MOBBIIIEHHS 3D GEKTUBHOCTH YueGHOro npolecca.

6.2. HMO noxaroraBnuBaeT U MpeNOCTABISET MPUKA3bl U PACMIOPSIKEHHS 110
BCEM BOIpOCaM 00pPa30BATENbHOM Y4eOHO-METOAMYECKON [EATeNbHOCTH, a TaKKe
JOKYMEHTEI OpraHM3allHOHHOI'O XapaKTepa.

6.3. HMO B3aumonelicTByeT ¢ BHELIHUMH OpraHM3allUsIMH [0 BOIPOCAM,
KacalolMMces JesiTenbHocTH LleHTpa.

7. IPABA

7.1. HMO B mpezenax cBoeit KOMIIETEHIIWH BIIpaBe:

7.1.1. VyactBoBaTh B OOCYXKIECHHH M pELIEHHH BOIPOCOB, KAaCAFOILIHUXCS
JeATEIbHOCTH OTAeNa.

7.1.2. KoHTpONMpOBaTh BBIIONHEHHE YCTAHOBIEHHBIX MPAaBUI OGMOPMICHHUS
JAOKYMEHTOB B COOTBETCTBHH C TPeOOBaHUSIMH J1€JI0NPOU3BOICTBA.

7.1.3. PaspabateiBaTh ¥ BHOCHTH DPYKOBOJCTBY LIeHTpa NpemIokeHHs IO
COBEPLICHCTBOBAHUIO OPTaHM3alMK y4eOHO-METOAUYECKOH paboThl, MMpeaIoKeHHus,
HampaBJICHHBIE Ha YIy4lIEHHE OpraHM3allMu Tpyda U obecrieyeHue KadyeCTBEHHOTO
BBITIOJTHEH!S HEOOXOAUMBIX 00BEMOB PadoT.

7.1.4. OrcrnexuBaTh BBIIOJHEHHE 3alIaHUPOBAHHBIX OOBEMOB yueGHOI
paboTHI.

7.1.5. KoHTponupoBaTh MepONpPHATHsI 0Opa3zoBaTeNLHOrO MPOLEccd, B TOM
4uClI€ MpOBEJCHHE 3aHATHH, 3K3aMEHOB, 3a4e€TOB W TMPaBHJIBHOCTh BEIEHUS
COITYTCTBYIOLLEH JOKYMEHTALUHU.

7.1.6. IloBbimate KkBanuduxanuio paborHukoB HMO mno HanpasneHHsM,
HEOOXOIMUMBIM IS BBIITOTHEHUS TPYAOBBIX 005S3aHHOCTEIA.

8.  OTBETCTBEHHOCTb

8.1. HMO HeceT OTBeTCTBEHHOCTh 3a OpPraHHW3aLMIO 0OPa30BATENBHOIO
nporecca, ero MaTepHalbHOe U METOIMYECKOe o0ecrieyeH e,

8.2. CreneHb OTBETCTBEHHOCTH paboTHukoB HMO ycTaHaBmHBaeTcs WX
JOJI)KHOCTHBIMH HHCTPYKIHAMH.



